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January 28, 2014 

Policy Holder: VP Education  

 

 

SCHEDULING 
 

Purpose / Rationale  

The purpose of the Camosun College Scheduling Policy is to guide effective scheduling of all 
Camosun College educational activity.  

 

Scope / Limits  

The Scheduling Policy applies to all educational programming, and guides the development of 
all student, faculty, and room scheduling. 

 

Principles  

1. The college is accountable and responsible for the management of all space.  
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SCHEDULING PROCEDURES APPENDIX 

The following guidelines are intended to assist College personnel involved in scheduling. They 

are intended to ensure that scheduling facilitates the creation of optimal learning environments 

and opportunities for students. They are guidelines only and are in no way intended to add to, or 

vary from, the terms of the collective agreements between the College and its employees, or 

established Human Rights legislation.  

 

1. An inventory of all instructional space will be maintained in FIS (facilities Inventory 

System). 

2. All instructi




